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Welcome to the first issue of Future Ledger, a newsletter designed to 
help accountants navigate today’s rapidly changing digital world.

AI is no longer a “future idea.” It’s here, and it’s quietly improving the 
tasks we repeat every day, from organizing documents to cleaning 
spreadsheets to writing faster, clearer emails.

This issue focuses on how AI can support your work, save you time, 
and reduce the small frustrations that add up throughout the week. 
You don’t need to be a tech expert. If you can type a question, you 
can definitely use AI.
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MEET ZAIDA
BEFORE AI

AFTER AI

“Start with one small task. Once you see 
how much time it saves, you’ll understand 
how helpful AI can be.”

Zaida has been an accountant for over a decade. She 
used to spend a large portion of her week sorting 
documents, rechecking numbers, and replying to 
extremely long email chains.

Then she began introducing AI into her routine.  
Now she uses Excel AI to clean data, QuickBooks 
AI to categorize transactions, and ChatGPT to help 
draft client emails. She says her work feels more 
mZaidageable, less repetitive, and far less stressful.

Zaida says the biggest surprise wasn’t the time she 
saved, it was how much calmer her workdays felt. 
Instead of starting her mornings buried under unread 
emails, she now uses AI to sort messages by urgency 
and draft quick replies. Her spreadsheets, once a 
maze of inconsistent formats, are now cleaned with a 
single prompt. And when clients ask for reports, she 
uses AI to summarize key insights so she can focus 
on explaining what truly matters. The shift hasn’t 
just made her faster… it’s made her more confident, 
organized, and present for her clients. Ξ

The AI-Smart accountant saving 10 Hours a 
week with AI

DATA ENTRY35%
20% CLEANING SPREADSHEETS

15% EMAILS

10% DOCUMENT PROCESSING

10% CLIENT QUESTIONS

10% ACTUAL ACCOUNTING

DATA ENTRY10%
5% CLEANING SPREADSHEETS

5% EMAILS

5% DOCUMENT PROCESSING

10% CLIENT QUESTIONS

65% ACTUAL ACCOUNTING

HOW ACCOUNTANTS 
SPEND THEIR TIME

by Zaida Carrion Rodriguez
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AI IS TRANSFORMING 
ACCOUNTING...

Let’s be honest: accounting 
comes with a long list of 
repetitive tasks. Organizing 
receipts, fixing spreadsheets, 
answering messages, and 
double checking documents 
can easily take over the day. 
These small tasks add up, pulling 
attention away from deeper work 
that requires real expertise. 
 
But now, a new type of assistant 
is helping accountants stay 
ahead: artificial intelligence, 
stepping in to simplify everyday 
tasks with speed and accuracy.

A friendly look at how AI 
is helping accountants 
work faster, stay 
organized, and reduce 
stress.

AI is not replacing accountants. 
Instead, it is taking over the 
routine work that slows us down. 
Today, AI can classify receipts, 
clean inconsistent spreadsheet 
text, summarize long documents, 
and detect unusual activity 
before it becomes a problem. 

It can even draft responses to 
client emails, analyze trends in 
financial reports, and prepare 
first-pass summaries that help 
you reach the important part 
much faster. What makes 

Artificial intelligence is reshaping how accountants work, improving accuracy, 
streamlining processes, and giving professionals more time for deeper analysis.

by Zaida Carrion Rodriguez

AI-GENERATED 
IMAGE CREATED 

USING NANO 
BANANA, SHOWING 

A DIGITAL 
ACCOUNTING 

DASHBOARD WITH 
ANALYTICS AND 

FINANCIAL DATA.

CONTINUE ON PAGE 5
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...AND YES, EVEN THE 
BORING PARTS
AI especially helpful is how accessible 
it has become. Tools inside Microsoft 
Excel, QuickBooks, Adobe Acrobat, 
and even email platforms now include 
AI features built into interfaces 
we already use. If you can type a 
question, you can use them. No 
coding, no setup, and no advanced 
training required. 
 
AI helps reduce stress, increase 
accuracy, and give accountants time 
to focus on meaningful work rather 
than maintenance tasks. It improves 
consistency and helping catch 
errors early, which makes everyday 
workflows smoother, and reliable.

This shift does not remove the 
accountant’s role. It strengthens 
it. When routine work is handled 
efficiently, accountants can dedicate 
more time to analysis, strategy, and 
communication with clients. 
 
AI is not changing the purpose of 
accounting. It is helping us work with 
more clarity, more speed, and more 
confidence, and it gives accountants 
the freedom to focus on the tasks that 
truly matter. Ξ 

	• QUICKBOOKS AI - AUTOMATICALLY 
CATEGORIZES TRANSACTIONS.

	• EXCELL AI (MICROSOFT COPILOT) - EXPLAINS 
FORMULAS, CLEANS DATA, SUMMARIZES 
SHEETS

	• ZAPIER AI ACTIONS - AUTOMATES TASKS 
BETWEEN  APPS.

	• NOTION AI - CONVERTS MESSY NOTES INTO 
ORGANIZED SUMMARIES.

	• FRESHBOOKS AI - HELPS DRAFT INVOICES AND 
CLIENTE MESSAGES.

	• ADOBE ACROBAT AI ASSISTANT - EXTRACTS 
TABLES AND SUMMARIZES PDFS.

	• TAX DOME - SUPPORT TAX PREPARATION 
WORKFLOWS.

	• KEEPER TAX - IDENTIFIES WRITE-OFFS USING 
AI.

	• CHATGPT - WRITE EMAILS, EXPLAINS 
CONCEPTS, SUMMARIZES DATA.

	• UIPATH (BASIC AUTOMATION) - AUTOMATES 
HIGHLY REPETITIVE COMPUTER TASKS.

10 AI TOOLS
EVERY ACCOUNTANT 
SHOULD KNOW

“AI does not replace the accountant. It 
removes the noise so the accountant can 

focus on the work that truly matters.”

“AI becomes a valuable partner 
the moment it helps you reclaim 
time, clarity, and confidence in 
your day.”

by Zaida Carrion Rodriguez
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NEWS BRIEF

The IRS introduced a 
conversational chatbot for 
common tax questions. It won’t 
replace an agent, but it does 
reduce wait times and improves 
basic support.

The new tool helps taxpayers 
with simple topics like payment 
plans and refund questions. It’s 
still limited, but early users say 
it’s faster than holding for an 
agent and makes basic IRS tasks 
much easier. Ξ

Excel’s new AI-powered formula 
builder can now explain complex 
formulas in plain language, 
making spreadsheets easier 
to understand. It highlights 
errors, and suggests cleaner 
replacements step-by-step. 

The tool is especially useful 
for fixing broken worksheets, 
nested functions, or messy 
data. Even beginner users can 
troubleshoot confidently with 
clearer guidance. Ξ

Adobe Acrobat’s new AI update 
makes working with PDFs 
much easier. The tool can now 
extract tables, summarize long 
documents, and clean up messy 
text with one click.

 It’s especially helpful for 
accountants reviewing 
statements or contracts. The 
update speeds up document 
processing and reduces manual 
data entry. Ξ 

IRS LAUNCHES A 
NEW AI CHATBOT

EXCELL ADDS AN AI 
FORMULA

ADOBE ACROBAT AI 
UPDATE

“The real power of AI isn’t 
speed, but the way it frees 

you from routine tasks.

	• SORTING RECEIPTS 

	• CLEANING INCONSISTENT SPREADSHEET DATA

	• DRAFTING SIMPLE EMAILS

	• SUMMARIZING MEETING NOTES

	• SPOTTING UNUSAL OR RISKY TRANSACTIONS

5 ACCOUNTING TASKS YOU 
SHOULD FINALLY LET AI HANDLE
AI is finally good enough to 
take over the small, time-
consuming tasks that drain 
your day. These aren’t the big 
accounting decisions,just the 
repetitive steps you shouldn’t 
be doing manually anymore. 
Here are five you can happily 
let AI help you. Ξ

by Zaida Carrion Rodriguez

by Zaida Carrion Rodriguez
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QUICK
FACTS
AI is becoming a daily tool for 
modern accountants, not a luxury. 
Nearly every major software 
platform now includes built-in 
automation designed to reduce 
repetitive work. 

Studies show that accountants 
spend up to 60 percent of their 
day on routine tasks that can be 
assisted by AI, including data 
entry, reconciliation, and detailed 
document review. 

Firms adopting AI report faster 
turnaround, fewer errors, increased 
client satisfaction, and more time 
for advisory work. As these tools 
evolve, understanding and using 
them will become as essential as 
knowing spreadsheets. Ξ

MYTHS VS FACTS

MYTH FACT
AI will replace 
accountants

AI handles repetitive tasks. Humans still 
provide judgment, strategy, and client 
relationships.

AI is too complicated Most tools use simple prompts or 
buttons inside programs accountants 
already know.

AI makes more 
mistakes

AI reduces manual error and flags 
inconsistencies faster than hand-
checking.

AI is only for big firms Many small firms are using Excel AI, 
QuickBooks AI, and Acrobat AI everyday.

AI is expensive Many tools are free or already included 
in existing software.

AI makes financial 
errors because it can’t 
understand context.

AI reduces errors by spotting 
inconsistencies, flagging unusual 
entries, and checking data patterns 
before problems reach the final report.

Using AI requires 
learning complicated 
software.

Most modern tools include simple 
prompts or buttons inside platforms 
accountants already use, Excel, 
QuickBooks, Adobe, and email apps. If 
you can search or type a question, you 
can use AI.

AI eliminates the need 
for human judgment

AI handles routine tasks, but accountants 
are still needed for judgment, strategy, 
and client relationships.

by Zaida Carrion Rodriguez

AI DOES THE REPETITIVE WORK SO 
ACCOUNTANTS CAN DO THE MEANINGFUL WORK
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ASK THE AI
Great question, and one almost 
every accountant is asking right 
now. The good news is that 
starting with AI doesn’t require 
major changes, new systems, or 
complicated training. 

The easiest way to begin is by 
choosing one small task you 
already do each day and letting 
AI assist you with just that. 
 
A simple first step is using AI to 
clean or format data. Excel’s AI 
tools can fix dates, remove extra 
spaces, and explain unfamiliar 
formulas instantly. 

This alone saves time and 
eliminates frustration. Another 
easy place to start is email: tools 
like ChatGPT and Outlook’s AI 
suggestions can help you draft 

messages or rewrite notes in a 
clear, professional tone. 
Once you feel comfortable, 
move to slightly bigger tasks, 
summarizing bank statements, 
turning lonwg PDFs into short 
bullet points, or generating 
checklists from client requests. 

These are small wins that build 
confidence quickly. The key is to 
start slow, stay curious, and use 
AI as a helper, not a replacement. 
Over time, these small steps 
add up, giving you smoother 
workflows, fewer repetitive 
tasks, and more time for real 
accounting work.

“I feel overwhelmed 
trying to keep up 
with everything,  
emails, spreadsheets, 
receipts, client notes. 
What is the best 
way to start using 
AI without getting 
confused or making a 
mess?” 

Marissa Gonzalez, 
Staff Accountant

Your AI questions answered.


